
 



 



 



 



Annex I 



Human Resource Proposals – Programme-Based Budget  2012 - 2014 

Filling of Vacancies IN ORDER OF PRIORITY                                                                                        

Ministry/Department: …………………………………………………………………………………………………………… 

* Any post filled after 31 July 2011 should be reported to the MCSAR HR Committee at the time of the meeting.  

Note:   Where number of officers in post has exceeded the funded position, situation to be regularised and necessary adjustments to be made in PBB 

2012-2014. 

Title of Post No. of posts 

established in 

CEO 2011  

Funded 

positions in 

PBB 2011 

No .of 

officers in 

post as  at 

31/7/2011 * 

No. of existing vacancies as at 

1/9/2011  

 

Vacancies that are required to be 

filled 

Justifications (indicate whether 

improving existing service or new 

service and improvement in service 

standards to be achieved in terms 

of quantity, quality, timeliness, 

coverage and equity) 

Remarks 

(to be filled by 

MCSAR) 

    Funded Not 

funded 

No. 

reported 

to PSC 

FY 2012 FY 2013 FY 2014   

Programme: 

Sub Programme : 

            

            

            

            

            

            

            

            



Annex II 

 

Human Resource Proposals – Programme-Based Budget 2012 – 2014 

Proposal for creation of New Posts IN ORDER OF PRIORITY 

Ministry/Department: ………………………………………………………………………………………………………………………………………........................... 

Title of Post 

Please indicate if 

recommended in PRB 

Report 2008 

No. of Posts Justifications (indicate whether improving 

existing service or new service and 

improvement in service standards to be 

achieved in terms of quantity, quality, 

timeliness, coverage and equity) 

Remarks  

(to be filled by MCSAR) 

 FY 2012 FY 2013 FY 2014   

Programme: 

Sub-Programme: 

      

      

      

      



      

      

      

      

      

      

      

      

 

Note:  To submit proposed scheme of service for each post 

 

or/est prop(2011-2013)(new) 

 

 

 

 

 



Annex III 

 

Human Resource Proposals – Programme-Based Budget 2012 - 2014 

Proposal for creation of Additional Posts IN ORDER OF PRIORITY 

Title of Post No. of posts 

established 

in CEO 2011  

Funded 

positions 

in PBB 

2011 

No of 

officers. in 

post as at  

31/7/2011* 

No. of  existing 

vacancies as at 

1/9/2011 

No. of Additional Posts Justifications (indicate whether 

improving existing service or new 

service and improvement in service 

standards to be achieved in terms 

of quantity, quality, timeliness, 

coverage and equity) 

Remarks 

(to be filled by MCSAR) 

    Fund

ed 

Not 

Funde

d 

FY 2012 FY 2013 FY 2014   

Programme: 

Sub Programme: 

           

           

           

           

           

           

           

           



Ministry/Department: …………………………………………………………………………………………………………… 

* Any post filled after 31 July 2011 should be reported to the MCSAR HR Committee at the time of the meeting.  

Note:   Where number of officers in post has exceeded the funded position, situation to be regularised and necessary adjustments to be made in PBB 

2012-2014. 

 

 

 

 

 

 

 

 

 

 

           

           

           

           

           

           



Annex IV 

 

Human Resource Proposals Programme-Based Budget 2012 - 2014 

Proposal for Restyling of Posts 

Ministry/Department: …………………………………………………………………………………………………………… 

Existing 

Title of Post 

Proposed 

Title of Post 

Justifications Remarks  

(to be filled by MCSAR) 

Programme: 

Sub Programme: 

    

    

    

    

    

    

    



    

    

    

    

    

    

  

 

 

 

 

 

 

 

 

 

 



 

Annex V 

 

Human Resource Proposals – Programme-Based Budget 2012 - 2014 

Posts to be Reduced/Abolished/Transferred  

Ministry/Department: …………………………………………………………………………………………………………… 

Title of Post No. of posts 

established in 

CEO 2011  

Funded 

positions in 

PBB 2011 

No. of 

officers in 

posts as  at 

31/7/2011 

No. of existing 

vacancies as at 

1/9/2011  

Reduction Abolition 

(No. of Posts) 

Transfer Justifications Remarks 

(to be filled by MCSAR) 

    Funded Not 

funded 

From  

(No. of 

Posts) 

To   

(No,. of 

Posts) 

 From 

Min/ 

Dept 

To 

Min/ 

Dept 

  

Programme: 

Sub Programme : 

            

            

            

            

            

            

            



            

            

            

            

            

            

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Annex VI 

Human Resource Proposals – Programme-Based Budget 2012 - 2014 

Recapitulation Sheet IN ORDER OF PRIORITY 

Ministry/Department: …………………………………………………………………………………………………………… 

Title of Post No. of posts 

as 

established 

in CEO 2011  

Funded 

positions 

in PBB 

2011 

No. of 

officers  

in posts 

as  

31/7/201

1* 

PBB 2011 2012 

(January to December 2012) 

    No. of 

Vacancies  

likely to  

be filled 

before 

31.12.11 

Annual 

Estimate

d Cost  

(Rs) 

Increase in  

No. of 

Vacancies to 

be filled 

Monthly 

Estimated 

Cost  

(per post) 

Cost 

(Rs) 

Provisions 

Required 

during the 

year 

(Rs) 

No. of  

New posts 

Decrease  

Abolition of 

Posts 

 

Funded  

Positions 

FY 2012 

(Jan- Dec) 

Programme: 

Sub Programme : 

            

            

            

            



            

            

            

            

            

            

            

            

* Any post filled after 31 July 2011 should be reported to the MCSAR HR committee at the time of the meeting. With respect to ‘likely to be filled’ , 

evidence to be produced at the meeting. 

 : Ministries/Departments should ensure that the total number of officers in each grade matches the number specified in the Civil Establishment 

Order. 

 

 

 

 

 

 

 

 

 



Annex  VII 

 Summary of Human Resources as at 31 July 2011   

 Ministry / Department:  ……………………………………………………………….. 

 

    

 

Part A :  Staff on the Permanent Establishment 

(Posts listed in the Civil Establishment Order)   

 

 

Particulars Number 

 1 No. of Established Posts  (Civil Establishment Order 2011)  

 2 Number in Post as at 31 July 2011 

    of which  - 

 

  (a)    Number of Staff on "Leave With Pay"  

  (b)    Number of Staff on "Leave Without Pay"    

  (c)    Number of Staff on “Leave Without Pay” who will resume duty in 

    the year 2012 

 

 3 Number of Staff paid by the CISD on the July 2011  Payroll (CISD Live 

Records) 

      of which  - 

 

  (a)    Number of Staff on the Permanent Establishment  

  (b)    Number of Staff NOT on the Permanent Establishment (e.g. 

Ministers, Advisors, Trainees, Casual Employees, etc.) 

 

 



4 Number of Staff paid by Manual Paysheets  

 5 No. of staff Retiring during 2012  

 

    

 

Part B :  Other Employees NOT on the Permanent Establishment 

  (Posts NOT listed in the Civil Establishment Order)   

 

 

Particulars Number 

 1 Number of Casual Workers paid under “Wages”  

 2 Number of Trainees / Pre-Registration Officers  

 3 Number of Employees in Embassies (Local Recruits)  

 4 Number of Personnel under Capacity Building / Service to Mauritius 

Programme 

 

 5 Number of Full Time / Part Time Personnel under Contract 

e.g. Advisers, Doctors/Nurses on sessional basis, Supply Teachers, ICT 

Teachers, Engineers / Project Managers, etc. 

 

 6 Others not captured under (1) to (5) above 

      (please specify the category of employee) 

 

        Total  

 Signature : …………..…. 

  Signed by :  ……………………….. 

  



Designation : ……………………….. 

  Tel No. …………………………    Email :  …………………...   Date:…………. 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Annex VIII 

 

Human Resource Proposals – Programme-Based Budget 2012 – 2014 

Return in respect of General Services Grades 

 

 

Ministry/ Department: 

Grades No. of Funded Posts 

(PBB 2011) 

No in post including 

those on LWP, under 

Interdiction, 

Temporary 

Appointment in 

other grades 

No. of 

Funded 

Vacancies 

Additional posts 

requested within the 

ceiling allocated with 

full justifications in line 

with improvements in 

service standards 

Remarks 

1 Office Management 

Executive 

     

2 Office Superintendent      

3 Higher Executive Officer      

4 Confidential Secretary      

5 Office Supervisor      



6 Senior Officer      

7 Executive Officer      

8 Special Clerical Officer      

9 Senior Word Processing 

Operator 

     

10 Officer      

11 Clerical Officer/Higher 

Clerical Officer 

     

12 Word Processing  Operator      

13 Head Office Care Attendant      

14 Senior Office Care Attendant      

15 Office Care Attendant      

 

 

 

 

 

 



 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


