GOVERNMENT OF MAURITIUS

SCHEME OF SERVICE SPECIFIED UNDER REGULATION 15 OF THE
PUBLIC SERVICE COMMISSION REGULATIONS

Ministry: Gender Equality, Child Development and Family Welfare
Post: Co-ordinator
Salary: Rs 25,525 x 775 —32,500 x 925 — 37,125 x 1,225 - 40,800 x 1,525 — 49, 950 x 1,625

56,450 (23 054 081)

Effective Date: 13 May 2016

Qualifications: By selection from among serving officers on the establishment of the Ministry who
hold a substantive appointment and who -

(1) possess a degree in Psychology or Sociology or Social Work or Social Studies
from a recognised institution or an equivalent qualification acceptable to the
Public Service Commission;

(i)  reckon at least three years’ experience in any of the fields of management,
administration, social work, child protection and development, women related
issues and work in connection with project formulation, implementation and
evaluation; and :

(i)  possess good communication and interpersonal skills.

NOTE

In the absence of qualified serving officers of the Ministry, by selection from among
candidates who —

(i)  possess a degree in Psychology or Sociology or Social Work or Social Studies
from a recognised institution or an equivalent qualification acceptable to the
Public Service Commission;

(i)  reckon at least three years’ experience in any of the fields of management,
administration, social work, child protection and development, women related
issues and work in connection with project formulation, implementation and
evaluation;

(i11)  possess good communication and interpersonal skills; and
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3.

(iv)  are computer literate.

Candidates should produce written evidence of knowledge/experience claimed.

1. I. For Gender Unit

(a)
(b)

(©)

(d)

To assist the Head, Gender Unit in the performance of his duties.

To plan and organise programmes and projects for the benefit of
women.

To co-ordinate and supervise the work of subordinate staff of the
Unit, officers and resource persons working in Women Centres
and other officers whose work involves close contact with
women.

To assist in —

(1)

(1)

(111)

(iv)

the implementation, monitoring and evaluation of
Government projects and programmes in favour of
women;

initiating surveys, studies and research work on specific
areas relating to women and on the basis of the data
established, to formulate projects and programmes for the
promotion of women;

the organisation of conferences, seminars, exhibitions,
competitions, training programmes and other related
activities geared towards the enhancement of women; and

the organisation of committees/meetings with Ministries,
Government Institutions, Non-Governmental
Organisations, Community-Based Organisations,
individuals, parents and children for implementation of
policies related to women empowerment and gender
mainstreaming.
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II.

(e)

B

To act as resource person for all Information, Education and
Communication programmes related to the promotion of women’s
empowerment.

For Planning and Research Unit

(a)

(b)

(©)

(d)

To assist the Head, Planning and Research Unit in the
performance of his duties.

To liaise with Governmental Organisations and Non-
Governmental ~ Organisations for the elaboration of
schemes/programmes/projects and preparation of reports in areas
of social welfare, women’s affairs, children issues, community
development and family welfare.

To co-ordinate and supervise the work of subordinate staff of the
Unit.

To assist in —

(i) the implementation, monitoring and evaluation of
Government projects and programmes aimed at the
development of women, children and the community at
large;

(i) the organisation of conferences, seminars, exhibitions,
competition, training programmes and such related
activities geared towards the enhancement of women,
child development and family welfare;

(iii) the organisation of committees/meetings with Ministries,
Government Institutions, Non-Governmental
Organisations, Community-Based Organisations,
individuals, parents and children for implementation of
policies related to women, children and family issues;

(iv) statistical Research Projects and Programmes and in the
setting up and supervision of the Information and
Documentation Units; and
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I1I.

(e)

®

(2)

4

(v) the establishment of base line data on women, children
and family in the field of health, education and
employment.

To carry out quantitative and qualitative surveys and research
work to assess the impact of various programmes with a view to
improving services to the community.

To act as resource person for all Information, Education and
Communication programmes related to women, children and
family issues.

To work in close collaboration with other Ministries and
Government Institutions/Departments on issues relating to
women, children and the family.

For Child Development Unit

(a)

(b)

(©)

(d)

To assist the Head, Child Development Unit in the performance
of his duties.

To plan and organise programmes and projects on Child
Development, Welfare and Protection.

To co-ordinate and supervise the work of subordinate staft of the
Unit including outstations.

To assist in —

(i) the implementation, monitoring and evaluation of
Government projects and programmes relating to
protection and development of children including Early
Child Development and Foster Care, Child Mentoring and
Alternative Care;
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(e)

(H)

(2)

F Cip
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(ii)

(iii)

(iv)

(V)

(V1)

-5.

Initiating surveys, studies and research work on specific
areas relating to child welfare, protection and development
and on the basis of data established to formulate relevant
projects and programmes;

the organisation of conferences, seminars, exhibitions,
training programmes and such related activities aimed at
protection and development of children, including early
childhood development and alternative care issues;

the organisation of committees/meetings with Ministries,
Government Institutions, Non-Governmental
Organisations, Community-Based Organisations,
individuals, parents and children for implementation of
policies relating to Community Child Protection
programmes with a view to better protecting children at
risk from abuse and exploitation;

the running of the Central Authority for child abduction
which is based at the Child Development Unit level; and

the implementation of an Accreditation System in Early
Childhood Development and provide counselling to day
care managers and care givers.

To act as resource person for all Information, Education and
Communication programmes related to children issues.

To visit day care and home based institutions and to advise on
issues of registration and licensing certificates.

To conduct and organise training and sensitisation programmes
relating to Child Development and Protection.
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IV. For Family Welfare and Protection Unit

(a)

(b)

(c)

(d)

To assist the Head, Family Welfare and Protection Unit in the
performance of his duties.

To plan and organise programmes and projects for the welfare of
families and for protection against domestic violence.

To co-ordinate and supervise the work of subordinate staff of the
Unit, other officers and resource persons working in the Family
Support Bureau.

To assist in —

(1)

(1)

(iii)

(iv)

the implementation, monitoring and evaluation of
Government projects and programmes in, favour of
families;

initiating surveys, studies and research work on specific
areas relating to families and on the basis of the data
established, to formulate projects and programmes for the
welfare of families/protection against domestic violence;

the organisation of committees/meetings with Ministries,
Government Institutions, Non-Governmental
Organisations, Community-Based Organisations,
individuals, parents and children for implementation of
policies related to family welfare and domestic violence;
and

the organisation of conferences, seminars, exhibitions,
training programmes and other related activities geared
towards the promotion of family welfare and protection
against domestic violence.
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(e) To act as resource person for all Information, Education and
Communication programmes related to family issues/domestic
violence.

(H To ensure that protection services are provided to women in
distress and particularly to victims of domestic violence.

v To train and provide guidance to subordinate staff of the Unit as appropriate.
3. To follow up on International and Regional Conferences and Instruments.

4. To use ICT in the performance of his duties.

3, To perform such other duties directly related to the main duties listed above or

related to the delivery of the output and results expected from the
Co-ordinator in the roles ascribed to him.
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