GOVERNMENT OF MAURITIUS

SCHEME OF SERVICE SPECIFIED UNDER REGULATION 15 OF THE
PUBLIC SERVICE COMMISSION REGULATIONS, 1967

Post.. : Assistant 1-\$edicall Records Organiser {-3- 7
Salary : Rs 9,300 x 300 - 9,500 x 400 ~ 10,400 (HsR 5)

Effective Date : 18th October, 1995

Qualifications : by promotion of Medical Records Officers who reckon at least

four years service in a suostantive capacity in the grade
anc O0SsSess

(1)  the Associate Mewbership of the Institute of Health
Record Information anc fanayewent;

(11) good.administrative anc organising skills;
(iii) good commnication skills; anc
(iv) leacership aualities.

Duties : 1. To assist the Medical Records Organiser in the performance
of his duties.

2. To supervise and coordinate the work of the Medical
Recoras Staff posted in hospitals and the various
health institutions.

3. 10 organise and limplement training programes including

theoreticel and practical training in medical recorcs

procedures and dGisease classification for Medical

Records Staff

4. To compile hospital statistics,
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To liaise with the Chief Stores Officer so as to ensure
that all hospitals, Area Health Centres and Health
Centres are adequately supplied with meterials including
books, registers ané forms in connection with medical
records.

To furnish reguler reports to the Medical Records
Crganiser on work performed.

To perform such cognate duties as mey be assigned.
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