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1-day TRAINING PROGRAMME on “"Workplace Safety”

Workplace Safety in an Office environment needs to be given due consideration in our
everyday lives since one-third of the workforce is in Offices and even low rates of work-
related injuries and illnesses can have an immense impact on employee safety and health.

AIM

The aim of this training programme is to provide the required level of understanding in
complying with safety and health legislations and identify workplace hazards in an office
environment. It will ultimately enhance employees’ knowledge on safety and health to
improve overall safety performance by adopting the right behavior.

LEARNING OBJECTIVES

Upon completion of this course, the participant would be able to:

= identify common workplace hazards and risks in an office environment;
= recognize ergonomics risk factors while working with computers; and

= apply acquired knowledge and skills to work safely with computers.

PROGRAMME CO-ORDINATORS

% MrS. COOLEN
Director, Safety and Health Unit
Tel: 405 4104 Fax: 210 8667
Email: scoolen@govmu.org

% Miss V. Moloah
Principal Safety and Health Officer
Tel: 405 5764 Ext: 10016 Fax: 208 8642
Email: vmoloah@govmu.org
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1 —day Training Programme on “ Workplace Safety”for CS, SWPO and WPO

Day-1 Programme Details
08:45-09:00 Registration of Participants
09:00-10:15 Introduction to Safety and health

e Definition of Safety and Health

e Occupational Safety and Health Act 2005
e Osh Regulations

e Common Office Workplace Hazards

10:15-10:30 Tea Break

10:30-12:00 Ergonomics at work

e Understand the concept and purpose of
ergonomics

e Recognize ergonomics risk factors

e Effects of ignoring ergonomics

12:00-13:00 Lunch
13:00-14:15 Working safely with computers

e Problems associated with use of computers
e Safe use of computers

14:15-14:30 Tea Break

14:30-15:30 Practical session

e (Case studies
e Videos
e Ergonomics exercise

15:30 -16:00 Award of Certificates




