MINISTRY OF CIVIL SERVICE AND ADMINISTRATIVE REFORMS
MAURITIUS 26 January 2017

Ministry of Civil Service and Administrative Reforms
Circular Letter No 08 of 2018

E/152/48/15 V15 T3
From: Senior Chief Executive, Ministry of Civil Service and Administrative Reforms
To: Supervising Officers in Charge of Ministries/Departments

United Nations Educational, Scientific and Cultural Organization (UNESCO)- Vacancies

The International Programme for the Development of Communication (IPDC) of UNESCO is
inviting applications, from appropriately qualified candidates for the following posts:-

Deadline for submission of
Posts application
Programme Officer — Disaster Risk
i). Reduction and Climate Change
Response
i) Programm.e Officer — Education for
i Sustainable Development
iiii). Agriculture Officer
iv).| Media and Communications Officer
V). Reviser (French) 29 January 2018
vi). Procurement Officer
vii). Transport Officer
viii). Finance & Budget Officer
ix). Legal Officer
X). Senior Public Health Officer
xi).| Senior Environmental Affairs Officer

2. Details regarding the above mentioned posts are annexed.

3. Please note that all applications for the post should include a curriculum vitae, brief covering
letter indicating interest in the position and indicating relevant experience, where applicable, to the
following email address: career@ipdc-unesco.orq .

4, It would be appreciated if the contents of this Circular could be brought to the attention of all
officers serving in your Ministries/Departments.

N. G. Tiroumalechetty (Mrs)
for Secretary for Public Service

Copy to: Secretary to Cabinet and Head of the Civil Service

Enc.

SICOM Building 2, Cnr Chevreau and Rev Jean Lebrun Streets, Port Louis
Tel: (230) 405 4100 — Fax: (230) 212 4160 — E-mail: civser@govmu.org
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INTERNATIONAL PROGRAMME FOR'THE DEVELOPMENT QF COMMUNICATION (IPDC)

The [PDC is the only multilateral forum in the UN systom designed to mobjlize the international
ommunity to discuss and promote media development in developing countries. The Programmie not
only provides support for media projects but also seeks an accord to secure a healthy environment for
the growth of fres and pluralistic madia in developing countries.

Over the last 30 years, following the decisions and guideliney of the [ntergovernmental Council and
its Bureau, tho [PDC hes foensed its projects on the most wrgent priorities in communication

development.

The efforts of the [PDC have had an important impact on & browd tange of fields covering, among
othets, the promotion of media independence and pluralism, development of community media, radio
and television organizations, modernization of nutional and regional news agencies, and training of
media professionals, IPDC has mobilized soms US$ 100 million for over 1500 projects in more than
140 developing countries and countries in transition. [PDC has openings in the cousntries below,
Beijing ,Bangkol, Qeueva, Laos, Hong-Kong and Thailand,

K.indl)} find below the list of vacancies; .
PROGRANME OFFICER -DISASTER, RISK REDUCTION AND CLIMATE CHANGE RESPONSE
PROGRAMME QFFICER -EDUCATION FOR SUSTAINARLE DEVELOPMENT
AGRICULTURE OFFICER

MEDIA AND COMMUNICATIONS OFFICER

REVISER (FRENCEL)

PROCUREMENT OFFICER.

TRANSPORT OFFICER

FINANCE & BUDGET QFFICER

LEGAL OFFICER.

SENIOR PUBLIC HEALTH QFFICER

SENIOR PUBLIC: HEALTH OFFICER
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Programme Offcer «Disaster Risk Reduction and Climate Change Rasponse

Qrade Lavel ; P4-D2

Department: [nternational Programme for the Development of Communication([PDC)
Otganisation : IPDC-UNESCO

IPDC is soeking a quelified and commitied Programme Officer to work in the arens of disaster risk
reduction aud elimate change response, including provision of technical assistance to counterparts and
project management, us 8 pact of [PDC's overall programme in the country. He/She will be working
under the authovity and supervision of the Representative of IPDC to the Country.

Profile:

The successful candidate will have substantial experience in the development and implementation of
programmes related to disagter rigk reduction and climate change response. In particular. s/hie will have:
An advanced university degree (master or equivalent) in a field
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such as disaster risk management, climate change, education for sustainable davelopment or other
related field; Ar least threo years oftelevant work experience in the sbove or

telnted areas; Strong understanding of the country and region md 8 clear understanding of
development work; Strong interpersonal skills and capacity to work in a (eam-oriented
snvitonment; '

Experience resource mobilization; Excellent orgenizational, networking and pactnership building ,
skills, tact and disccetion; Ability to meet deadlines with minimal supérvision and in a self-
motivated manner; Willingness and ability to conduct some field work at provincial level; Positive
attitude to further inerease knowledge and experience;

Good computer literacy skills, including knowledge of Microsoft Word, Excel gnd PowerPoint
(knowledge of design/layout may be an assat); Excellent oral and written communicdtion skills in
English

frrogramme Officer -Education for Sugtainable Developnient

Grade Level : P4-D2

Department: Intecnational Programme for the Development of Commiunication(TPDC)

Organisation ; [PRC-UNBSCO

IPDC is seeking a qualified and committed Progrumme Qfficer in Education to work on development of
open-licensed e-leaming/distance-learning progmnunes as # part of PDC's overall strategy in the
Country . He/She will bo working under the authority and supervision of the Representative of [PDC to
and in coordinationwith the Education Specialist of the Host Country.

Profile:

The succossful candidate will have:

An sdvanced university deguen (master or equivalent) n education, communications, sleaming/ distance-
learning or a telated field;

At least three years of relevant work experience with practive in the production and application

of e-learning/distance-lenming, innovative teaching methodologies or teacher training; Strong
understanding of the country and region; Strong interpersonal skills and capacity to work in a
tenm-oriented environment; Experience in resource mobilization; Excellent organizational,
networking and parmnership building skills, toot and diseretion; Ability to meet deadlines with
minitnal supervision and in a self-motivated manner; Willingness and ability to conduct some
field work at provincial

level; Positive attitude to fucther increase knowledge and experience; Good computer literaoy skills,
including knowledge of Microsoft Word, Excel and PowerPoint (knowledge of design/layout may be an
ag5at);

Excellent oral and weitren communication skills in English

Knowledge and/or experience in the areas of education for sustainabls development, disester risk
reduction, climats change tesponse and/or biodiversity conservation would be an agget.
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Agrienlture Officor

Grade Level @ P4

.Department: Intemational Programme for the Development of Conununication((PDC)
Organisalion : IPDC-UNESCO

Job Sunumary
Agriculture Officer is responsible for providing technical guidanee and input on agvicultural
activities conducted by the program including development Of agriculture taining materials,
| providing teehnical support } .
Essentinl Dutica and Responsibilities
Coordinate and monitor agricultueal activities in targeted areas including The distribution of
inputs and starter kits, [dentify training ne¢ds and gaps among targer beneficiaries.
+ Develop, review and vevise (as required) agriculture tmining materiats to address
identified gaps and meet local capacities (including literacy, laud size, soil conditions,
ebility to afford inputs, etc) .
+Desiyn and {mplement markel assessments and marker gents in targeted areas in collabotation
with the Program Officers and Community Mohilizers, Develop tracking tools as necessary to halp
progvam team to motitor and evaluate program progress and activities
as i, relatas to agriculture activities. '
« Maintain meticulous vecords of ail distributed assets and workshops.
h: .
« Linisa with comununities, partner agencies and other stakeholders in coordination with
Community Mobilizes, Field Officers and Program Manager,
« Develop and maintain working relationships with key community leaders,govemnment officials and
beneficiarics.
+Provide technical sssistence and support to targeted beneficiarios on
issues related to agriculture. '
+Participate in program meetings including weekly statf meelings to Ensure inter sod inteaprogram
communications and good planning.
rPrepare woekly, monthly reports and Gnal reports on activitios progress, congtrains and
suggestions for improved performance.
Reguired Qualifications EDUCATION
AND QUALIFICATIONS
A Bachelor degres or higher diploma in agﬁculmrc, intemational development, community
development; Master's degree preferred. ’
SKILLS AND EXPERIENCE
<At least 5 years expericnce in apricultural development assistance programs; expericnce in
working with famers a plus,
~Prior expérience i agrientture training and adult tmining methods is highly recommendead.
» Demonstrate the ability to work conglructively in a team
Ability to eommunicate effectively, work independently, strong planning and organization skills

LANGUAGE SKILLS
+ Fluency in weitten and spoken English
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Media and Communications Officer
Grade Level : P4

Department; Intemational Programme for the Development of Communication(TPDC)
Organisation : [PDC-UNESCO

Duties and Responaibilities .
Under the overall authority of the Directer and under the direct supervision of the Chief of the fnformation
and Knowledge Management (IKM) Unit, and in close collaboration with IKM's Public Information and
Publications Officer, the Medin and Communications Qfficer will parform the following functions:

L. Regearel, write and edit public information materinls (press releases, feature atticles, opeds, ete.), us
welt as for IPDC’s s-newslotter (E-Voices) and website, in 4 journalistic style and in coordinution with
the appropriate units in the office;

2. Manage website and social media platforms (Facebaok, Twitter, YouTube, ete.) in & pra-nctive way,
keeping management and relevant units regularly informed shout {upact and public use of media channels;
3.Propose and organize media evems (i.c. publicity campaigns, press briefings, press
conferences, intervisws ete,) for IFDC's projects and initiatives;

4.Monitor media coverage and report reguiarly on resulting IPDC’s visibility; propose strategies to
achieve betler visibility aud impact;

5.Work closely with vesponsible programme officers and management to respond appropriately to media
enquiries; . ’ :

6.Develop and maintain close relutions with the media in the region and maintain an up-to-dare digital
databrge of media contacts;

7.Attend relevant events, filre and conferences organized by IPDC's and provide public
information services;

"

REVISER (FRENCH)
Grade Level ; P3-P4

Department: Intermutionsal Progiamume for the Developmant of Cotmunieation(IPDC)

Organigation ; (PDC-UNESCO

Responsibilities

Under the supervision of the Chief, French Translation Unit, the incumbent will perform the
following:

1. Revises translations and original summary records dealing with  broad range of subjects dealt with

by the IPDC. '

2, Translates, mostly without revision, texts covering a broad range of subjects dealt with by the IPDC
particularly those subjects requiring sxperience and recognized profieiency.

3. Drafis, mostly without vevision, summary records and serves as wonitor of précig-writing teams.

4, Develops new terminology for use where none exists in the rarget language.
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5, Carries out linguistc research and prepares terminological bulleting and glossaries, techaical
vocbularies and related refarence taols,

6. Counsels and nssists translutorsiprécis-writers and Driefs them on the procedures and
practices of the Service, tenninology and a broad range of subjects, us required,

7. Participates in the setting of terminology standars. .

8. Supervises the work of small groups of nanslators/précis-writers.

9, Performs other related duties as tequired. :

Compstencies

Professionalism: Ability to demonstrate good writing skills; high standard of accuricy,
consistency and faithfulness to the spirlr, style and nuances of the originul text with a good grasp

of the subject matter, Knowledge of a brond range of subjects' dealt with by ‘

the Uniwed Natlons, ie., political, social, legal, economic, financial, sdministative, scientific and
technical, Ability to use all sources of references, consultation and information refevant to

text at hand, Ability to work under pressure and maintain adequate

speed and volume of output. Ability to show & bigh level of versatility, judgement and discretion. Shows
pride in work and in achievements: is canscientious and effieient in meeting commitments, observing
deadlines and ashieving results; is motivaed by professional rather than persenal concems;shows
persistence when faced with difficult probloms or challenges; romains calm in stressful situations. Takes
responsibility for incorporating gender parspactives and ensuring the equal participation of women and men
in all areas of work.

Teamwork: Works collaboratively with colleagues to achieve organizational goals; solicits input by
genulnely valuing others' ideas and expertise; is willing to learn from others. Places team agenda
before personal agenda; supports and acts in accordance with final group decision, ¢ven when such
decisions may aot entirely reflect own position. Shares credit for team accomplishments and accepts
joint responsibility for team shortcomings.

Technological Awareness: Keeps abreast of available techuology, understands upplicability and
limitations of technology to the work of the offioe; actively secks to apply technology to approptiate tasks

and shows willingness to learn new Lechnology.

Edueation

Degres from a university ov from an institurion of equivalent status, Work
Expenence

At lenst five years .

PROCUREMENT OFFICER
Grade [evel : P4
Departiment: lnternational Programme for the Development of Communication({PDC)

Organisation ; IPDC-UNESCO

Responsibilities
Within delegated authority sad depending on lacation, the Pracutement Officer may be responsible For
tha following duties: (Thess duties are generie, and may not be performed by all Proctrement Officers.)

« Plans, develops and manages oll procurement and contractual aspects of projects of siguificant complexity

9/18
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related to worldwide pracurerment of diverse services and commodities (e.g information technology,
glecoronic equipment mod inghuments, vehicles, medicines, foodstuffs, bullding maintenanoe marerials,
office supplies, construction, furnitre, ste.). taking inte account local economic and other conditions,

o Advises requisitioning units and recipienc entities on the full range of procurement i xﬂsucs. providing
support and guidance atall stage of the procurement cyele.

Prepaces/aversees preparation end digtibution of invitations to tender and
+ manages/conducrs all aspects of bid/propasal evaluations,
« Formulates strategies and desipng innovative solutions to reselve issues/conflicts for complex

ProGLrement projects

» Establishes and maintaing work progeawm and schedule for ongoing contracts and newlyplanned ones.
« Purticipates in nagotiations with senior supplier representatives; signs procuroment orders up to the
authorized limit, and, in cases wheve the araount exceeds authorized signature authority, prepares
submissions to the Coutracts Comnittes for review and subsequent
approval by the authorized official.
+ Conducts murket cesearoh to keep abreast of market devalopments; researches and analyzes statistical
data and markst reports on the world commodity situation, production patterns and availability of good
and services.
« Identifies new technologxu, and pmducts/acmccs, tvaluates and recommends potential supply
sources and participates in the incorporation of research resulls into the procurement program.
+ Oversees adherence Lo contractial ugreements, reconunends smeandments and extensions of contracts,
and sdvises concemed parties on contrectual tights and obligations.
» Prepares o vaviety of procurementrelated documents, contracts, communications, guldelines,
instruetions, elc.
» Provides guidance to, and may supervise, naw/junior staff.
Competencits
+ PROFESSIONALISM: Knowledge of contract law and cxpertise in handling complex contract issues.
Kanowledge of quantitative methods to measure supplier capacity systoms and ability 1o identity souvces
of supply, market trends snd pricing. Ability to shape and influences agreements with requisitioning units
and vendors. Ability to apply technical expertise 10 resolve a range of issues/problews. Shows pride in
work and in achievements; demonstratey professional competence and mastery of subject mntter; is
conscientious snd efficient in meeting commitments, observing deadlines and achicving results; is
motivated by professional rather than personal concems; shows peraistence when faced with difficult
problems or challenges; remaing calm in stressful situations. Takes responsibility for incorporuting
gender perspectives and ensuring che equal participation of women and imea in 81l areas of
work.
« COMMUNICATION: 8peaks and writes clomrly and effectively; listens w others, corvectly
interprets messnges from athers and responds appropriatoly; asks questions to clarify, and exhibits
interest i having (wo-way communication; tailors langunge, (one, style and format to match
audience; demonstrates optuness in sharing information and keeping people informed.
+ ACCOUNTABILITY: Takes ownership of all responsibilities and honours sommitments;
delivers outputs for which oue has regponsibility within prescribed time, cost and quality
srandards; operates in complience with organizational regulations and rules; supports subordinates,
provides oversight and takes responsibility for delegated nsgigniments;

‘ wakes personal responsibility for his/her own shartcomings and thoss of the work unit, where applicable,

. Education

Advanced university degres (Master's degree or equivalent) in business administration, public
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administration, commerce, engineering, law or a related field. A first-lovel university degree in
combination with qualifying expérience may be accepted fu lieu of the advanced

university  degree.

Work Experience

A minimum of five years 'of progressively responsible expecisuce in procurement, contract
management, administration, logistics and supply chain management, or administration in the
public or private sector, of which at least two years must be directly related to

first-hand procurement .
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TRANSPORT OFFICER

Grade Level @ P4

Department: International Programme for the Development of Communication([PDC)

.
] .

Organisation : TEDC-UNESCO

Responsibilities

Within delegated authority, the Transport Officer will be redponsible for the following duties:
(These duties are generic, and may not be performed by all Transport Officars.)

GENERAL:

+ Prepares cost estimates for budget and planning purposes.

+ Monitors and administers transpevtation contracts and Lelters of Aysist,

+ Prepares Lottors of Asgist for the transport operations, ensuring thar requirements and
specifications are aceurate and complete, and complete and obtain funds availability certifieation.

» Reviews bid responses and conduets operational and tachnical evaluation and analysis of the bids
to ensure that offers meet technical requirsments and operarional needs.

« Linises with commercial insurers and IPDC insucance specialists to eusure that coverage on goods
and equipment is adequute. ,
» Coordinates requisition process with purchasing authorities to insue that bidding and approval
processes meet required timetable,

« Participates in technical fiold missions a required; advises on all matters pertaining 1o the planning,
budgeting and monitoring (including snfely) of the provision of trausportation resaurses to feld
misgions.

« Performs other duties ag assigned.

+ Assists in the development of surface transport sdministrative, logistics and technical support policy
objectives to effectively service components,

- Develops the surlhce trnsport safery and maintcuancs rules and reguiations, and those on safe
driving,

- Participates in planning the vse of surface trunsport to achieve pre-determined outcomes uging cost
affective and efficient methods to

deliver seevices.

+ Advises on the serviceability of vehicular equipment in usa snd on the disposal of the
unservicesble or beyond economical repair.

- Prepaces techuical repotts, statistics and other docutents required for vehicle establishment review and
regular and ad hoe reporting requirements related 1o transport operations,

+ Agsists in reviewing and controlling sll expendirures from the npproved surface transport budgets to
enstuee that the respective ransport requirements are met within allocmed fands.

« Supervises stafl to pbtain maximum productivity,

« Assists in the taining of new Transport Officers.

+ Contribules to the preparation of various wrilten reports, guidelines, studies, briefngs and ather
cormmunications,

Compstencics

o PROFESSIONALISM: Knowlsdge of practices tnd procedures of large volume transportation operations
in the fiold, Ability to prepre and nagotiate contrmets with representativos of wir, sea, and surface
transportation media, Knowledge of regulations and requirements designed to ensure the safety of pergtmnel.
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Ability to estimate the extent of damage ar value of Itews lost in transit and to preparc claims documents and
negotiate adjustmeats with representatives of insurance agencies or others fnvolved in losses or datages,
Ability to eonduct researeh, evaluate and integrare information from a variety of sources, in order to assess
impact on transport operations. Shows pride in.work and in achievements; demonstrates professional
competence and mastery of subject mattar; is conscientious and efficient in mecting cotnmitments, obsérving
deadlines and achieving results; is tnotivated by professional rather than personal concerng; shows -
persistence when faced with diffiewlt problems or challenges; remmins calty in stressful sivuations. Takes
tesponsibility for incorporating gender perspectives and ensuring the equal participation of women and men

in all areas of work,

« COMMUNICATION: Speels and writes alearly nnd effectively; listens to others, correctly interprets
messages frarm others and responds sppropriately; nsks questiong to clatify, and exhibits interest in having
owo-wiy communication; tailors language, tone, sivle and format to match audience; demongirates
openness in sharing information and kesping peaple informed,

* TRAMWORK: Works collaboratively with colleagnes to achieve organizational goals; solicits input by
genuinely valuing others' ideas and expertise; is willing to learn from others; places team agenda before
personsl agenda; supports and acts in accordance with final group decision, even when such decisions
may oot ontirely teflect own position; shares credit for team accomplishments and ageepts joint
responsibility for team shortcornings.

+ PLANNING AND ORGANIZING: Develops clear goals that are consistent with agreed siratesies;
identifies priority activities and assignments; adjusts priotities as requited; atlocates appropriate amount
of time and resources for completing wotk: foresees risks snd

allows for contingencies when planning; monitors and adjusts plans and actions as necessary; uses time
efficiently, . '

Edileation :

Advanced university degres (Master's degres or equivalent) in business admidistration, public
adminigiration, (aw, engineering or related field, A first-level university degroe in combination with
qualifying experience may be accepted in lisu of the advanced yniversity degrae,

Work Bxperience

A minimum of five years of progressively reaponsible experience in surface

transport

FINANCE & BUDGET OFFICER,

Grade Level : P4

Departwment: [niernational Progamms for the Development of Communication(IPDC)

Orgenisation : IFDC-TINESCO .

Responsibilitiss

+ The incumbent is expected to analyss budget submisaions, obtain clacifications and Jjustificationg &nd
prepare budget aud budget performance reports for large und complex peacekeeping operations, to prepare
financial impligations for Security Council reports, and to administer rolated trust funds.

+ The ineurnbeat supports the Director and the Section Chief in the presentation of budget proposals and
budget performance reporis Lo the Advisory Commirtes on Adminigeative and Budgetary Questions and to



27/Jan/2018 18:12:57 M/Foreigh Affairs Open Reg +2302121876 14/18

M—Hi

PDC

the Fifth Committee of the Ceneral Asseinbly. aud prepares

gupplementary information,

s The incumbent also peepares allotments, staffing table authorizations, redeployments of finds, analyses and
" monitors budget implementation, initiates payments to troap- and fored police-contributing Governments for

‘ the sertlament of liabilities, and propares communications to donors on finanoial aspects of tust fund activities.

+ The incumbent may be requested to perform other telated duries assigned by, the Section Chief,
including team assignments for Division-wide initiatives.
Competencies
’ Professionalism — Posscsses conceptual and analytical skills including & complete, in-depth grasp of
financial principles ond practices, with knowledge of budget development, including resules-based
budgeting, and the financial administration of resources; secepts additional responsibilities as roquired by
the demands of service; sirives for excellence in performance continually; remains composed while
working effectively in steessful situations; uses information technology sffectively as a tool and resource;
demonsteates substantive and technical knowledge to meet responsibilities and post requirements with
exellence: i motivated and demonstrates a capacity 10 pursue personal development and leam; willing to
frequently work beyond normal working hours in order to get the job done. Takes responsibility for
incorporating gender perspectives and ensuring the equal participation of women and men in all aress of
worlc.
‘ Teamwork ~ Warks collaboratively with colleagues to achicve organizational goals; solicits input by
‘ genuinely valuing others’
idens nnd expertise; is willing to learn from others; places teom ngenda before personal ageada; supports and
uots in aceordance with final group decision, even when such decisions may not entirely reflect own position;
shares eredit for team accomplishments and netepts joint responsibility for tearn shorteomings.
Plunning and organizing — Develops eleur soals that are consistent with agreed strtegies; identifies priotity
activities and nasignments; adjusts priovitles as required; allocates approprinte amount of tie and resources
for complering work; forcsets dsks and
allaws for contingencies when planning; monitors and adjusts plans and acrions 23 necessary; uses time
cfficiently.
Education
Advanced university degree (Master's degree or equivalent) in business administration, fimance, or related
field. A first-level university degree in combination with two additional years of qualifying experience
may be accepted in lieu of the advanced university degree.
Work Experience ’
A minimum of seven years of progressively responsible experience in finance, administration, budget,
business administration or related area is n requirement. Esperience in the use of information technology
tools for linancial analysis and monitoring of budgets is requiredh Experience in the use of office
software, in particular Excol, Word und PowerPoint, is required. $trong writing skills ure & requirsment.
Demonstrated experience in results-based approaches to budgeting is highty desirable.
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LEGAL OFFICER

Grade Lavel ; P3-P3

Dapariment: Intemationsl Progeamme for the Development of Communication(IPDC)

Orpanisation : P DC-UNESCO

Responsibilities

The Legal Officer will be responsible for the tollowing durics:

- Conduet extensive legal research and analysis and prepare or assist in the preparation of drafts of
background papers, studies, reports of the Country Direetor, compaative analysis, briefs, teaching
materials and correspondence dealing with leaat and other aspects of IPDC and its implementation.

« Review legal documents, ingtruments, or other material .

- Agsist In servicing meetings resolutions, including the prepemtion of buckground materials,
summaries of discussions, mesting repocts, ete.

- Asstst in representing the Organization at meetings, conferences, seminars, ete.

- Respond to requests for information.

« Perform other duties 18 nssigned.

Competencies

Professionaliam: Good knowledge of intemational law ; proficiency in legal drafting skills and ability to
draft clearly and well under time pressure; ability to apply sound judgement in the context of aggignmenty
given;, Shows pride in work and in schievements; demonstrates profssslonal cotmpetence and mastery of
subject mattee; {# consciantious and efficient in meeting cpmmitments, observing deudlines and achieving
results; is motivated by professional rather than personal concerns; shows persistence when faced with
difficult problems or challenges; remaing calm in stresaful situations; takes responsibility for incorporating
gender perspectives and ensuring the equal participation of women and men in all areas of work.
Teamwork: Works collaboratively with colleagues to achieve organizational poals: solicits input by
genuinely valuing others’ ideas and expertise; is willing to learn from others; places team agenda before
personal agencla; supports and acts in aecordance with final group desision, even when such decisions may
not entirely retlect own position; shares eredit for teany necomplishments and accepts joint responsibility

for team shortcomings.

Planning & Ocganizing: Develops clear poals that are consistent with agreed strategiss; identifics
priotity activities and assignments; adjusts priorities s required: allocates approprinte umount of time
and resources for completing work; foresees risks and allows for contingencies when planning;
moniters and adjusts plans and actions as necessary: uses time afficlently.

Education

Advanced university degree (Master's degree or equivalent) in Law.nwith emphasis on courses in public
international law A first-level university degres in combination with two additional years of qualifying

experience may be accepted in lieu of the advanced university degree, Work Experience

A minimum of five years of progressively responsible experience in law including logal analysis,
research and writing is required, Bxpexience working in an international organization is desirable

SENIQOR PUBLIC HEALTIH QFFICER
Grade Leve! ; P4-D2

Departmant: Intemational Programme for the Development of Communication(IPDC)
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i Organisation : IPDC-UNESCO

The Senior Public Health Officer {5 u senior position [n the office that functions under divect supervision
of the [PDC Representative and technical guidance of the concerned Units in PDC HQs. He/She is
expected have an axpert knowladge on various aspacts of Public health care and
management of communicable digeages in lacge populadon with minimum hygisnic conditions. The
specific functions include: )
1.Direct znd coordinare IPDC activities in the health sector
- Map activities and gaps by each ugency
- Conduct negotiationa with the Ministry of Health to include Person of Concern (PoCs) in host
Govemnment public health services at secondary and rectinry level (already achisved at primary level)
- Clozely foltow 'up with Gmplemenring Partners'ta aversee the transition of NGO- provided health services
1o plblic health services ' i '
X - Coordinere and participate in assessments: qualitative and quantitarive
; - Coordinate and participute in development and implementation of appropriate monitoriag and evaluation
aclivities
- Chair the NGO-PDC medical commitee which decides on assistance to medical cages which pass the
thresholds ay agresd on in the IPDC Health Guidelines
- Develop systems to ensure proper and officient screening for medica] resettlement
-f Dclwelop gystems to ensire proper and efficient NGO referral of refugess to secondary and tertiary cave
acilities
- Iiprove and standardige health information systems
= Direst [PDC activiries in the mental health asetar
- Updare and disseminate Informarion materials on public health based on standard practices and policies

among partners .
- Bnsure that provisions contained in various Memoranda of Understanding between IPRC and orher

organisations ace applied as appropriate
: 2. Undertake needs and resources asscssinents with Governments and partners in order 1o prioritise needs '
: and activities in provision of services to refugees and other porsons of concern to PDC. '
: - Review and analysis of relevant projact propogals and budgetary submissions presented by IPDC partners
: within ¢onlext of IPDC programme cyale
- Bnsure that project plans and propogals submitted 1o IPDC for funding adhere to intormationaily aceapted
standards and are besed on a comprehensive primary health care strategy
- Maintain and update contingency plans for potential epidemies, rafigee and returnee movements
3. Monitor and evaluate country-leve] henith and nutrition progranunes
against atandard IPDC and intemational indicators to ensure that progranwmes are evidonce-based aud
implemented in a comprehensive and cost-affective menrer,
~ Active involvement in all aspécts of programume monitoring and evaluation with erphasis on checking
levels of implementation and impact vis-i-vis resource inputs to mensure cost-effectiveness and re-orient
the progmmmes as appropriate
« Monitor technical and financial aspects of health programme with emphasis on:
- Organisation and use of [PC?s Health Information System
- Application of $tandard guidetines and protoools
- Comprehensiveness of health progeamme.
- Apply various mechanisms and tools to ensure proper monitoring including:
- Regular mestings, in accordance with [PDC propramming cycle
: - Site visits
: - Regular flow of information (reporting)
- Use of Health Sector Monitoring Forms
- Conventional/non-conventionat surveys and evaluation studies
- Meeting with health implementing partuers
- Providing technical support and gu&l&uars to implementing/operational partners where required
- Data analysis an interpretntion Support periodic nutrilion surveys
4., Support capacity building iritiatives so that refugecs and other pemous of eoncern to (PDC, PDC and
its partners acquir¢ the needed knowledge, skills, and sense of respousibility and ownership of
programmes.
- Support health and nutrition [ocal points and coordinators o develop training plan, organise and sct a3
, resource persons in warkshops and training both in-service (formal) and on the job (voaching)
: ~ Share with local and intemarional parmers on the ground relevant guidelines and information materials
on refuges health including raproductive health, HIV/AIDS and nutrition materials
- Support health focat points and coordinators to protore establishment of Refugee Health and Nutrition



271Jan/2018 18:12:57 M/Fareign Affairs Open Reg +2302121876 1718

IPDC

i

. v arratmamaaana.

Comuuittees to cnable their active participation in, process of health and autrition planning, implementation,
manitoring and evaluation

5. Advocate, inform, and communicate amongst stakeholders to ensure that refuger health and nutition
issuey are on the national and interetional agencla and that the health and

nuiritional needs and gtaws of refugees and other persons of concern to IPDC are appropriataly
documented and disseminared ) , ‘
6. Any ‘other responsibiliies/functions deemed necessary or as delegated by the [PDC
Represontative/Chief of Section in order to meat the lovel of the Bervices in the orgonization. .
Acndenic: Advenced university degree (Post nraduare level) in Medical scisnce or Public Health o
Epidemiology  with focus on Reprodustive Bealth and HIV/AIDS related communicable disenges.
Experience: Minimum of 6 yeurs progressively responsible functions in HIV/AIDS and Public Health or
Reproductive lealth it trapical couniries dealin% with development of comprahensive public health eare
programunes, OF the 6 years, at least 4 yenrs of experience should be in an internacional humanitadian ,
organization deéating with HIV/Public health in large seale emorgencies or displaccd/refugee situntions.
Specific and proven skills and training in the areas of HIV mnd AIDS and Public hes {h, ineluding
repeoductive health, Demonstrated ahility to organise and conduct trainfng activities, seminars wod mass
information campaigns for the benefit of [nplementing

Partners and relevant government agencies. Applied knowledge in IPDC progeammne manngement, project
fornmlation and monitoring as per PDC  established Programme Cycle. Proven ability Lo deal with
multiple tasks in a courteous and service oriented manner in a demanding working condition that ofien has
short deadlings, .

Skills: Ability townrds analytical and crearive thinking for rapid golutions. Goad communicator with strong
interpersonal and negotiations skills to deal with persons of various cultural and educational backerousds.
Strive to live up to high ethical and Frofessioml stanclards, A team player with service oriented attitudes,
High [T atfinjty is essential with skills in PowerPoint, excel, dute anulysis and staristical sofi-ware.
Languages: Excellent knowledge of Enplish (written/oml/comprehension) is essential. Working knowledge
of another UN language, preferably Arabic. Advanced drafting skills in English,

- Experience, advance training, balance and combined knowledge in diferent subjects: HIV and AIDS,
Publie Health, Reproduclive health , Epideniology and Teopical medioine.

SENIOR ENVIRONMENTAL AFFAIRS OFFICLR
Grade Lavel : P4-D2

Department: International Progtamune for the Development of Communieation(1PDC)

Orgunisation : [PDC-UNESCQ

Responsibilities

The UnitedeionchntroforResenrclmnchvclopmem (Organigation forThe Committee for

Programume aud Coordination (IPDC) ) is the United Nations system's designated entity for addresging
environmental issues at the global and regional level, Its mandate is 1o coordinate the development o
environimental polioy congensus by keeping tha global environment under review and bringing emerging
igsues to the attention of governments and the intemationn| community Fer action, Organisntion for The
Department of Political Affsirs (IPDC) 's Division of Barly Weming und Assessment (DEWA)

is responsible for analyzing the state of the global environment, providing enrly warning information snd
assessing global and regional environmental lrends to catalyse and promote infermational oo Bration

and action on the environment. Under the oveall guidanes of the Director, DEWA, and the direct
supervigion of the Chicf, Scientific Assessment Branch (SSA.B). the incumbant will function 08 Head of the
[ntegrated Enviranmental Assessment Section (IEA) and will pecform the following functions
Competencies

Peofesionalism: Demonstrated abllity to identify key strategic issues and to provide intovative technical
and seientific inputs and guidance for the production of integyated, eomprehensive, policy relevant,
plobal environmental nssessments and reports, inchuding related projects, incorporating gender
perspectives and ensuring the equal pacticipation of women and men in all areas of work, Proven ability
to analyze and integrate diverse information and to communicate it (verbally aud in writi ng) clearly and
effectively to senior nianagers; while ensucing that global scientific ngsessments lntegrate, reflect agd
contribute to Organisation for The: Department of Palitical Affits (TPDC) 's work i all gubprogramme
weeas, Broad knowledpe ol environment and development issues. Leadership: Ability to

identify key strategic fesues, opportunities and tesks, links between the Organizationy' strategy and the
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work unit's poals; demonstrated innovative technical leadership by performing and/or overseeing the
planning, development, and management of operations.
QUALIFICATIONS

Bdueation g
Advanced University degree in natural and/or environmental sciences, natural cesources

management or related d?sciplines: A firstuniversity depree in combination with qualifying experiepce
may be accepred in lieu of the advanced degree,

Work Expetience . ) ‘ - ) ;
At least 10 years of ralevant working experience at the national and intemational levels. A mixture

of working experiznee in developed and developing eounrries is highly desirnble,

Languages .
Engﬁl;h and French are the working {anguages of the United Nations Secrerariat. For the advertised post,
fluency in, oral and written English is required, Knowledge of other United Nations languages an asset, |

Other Skills ' ; 3
Track re¢ord in finencinl resouree mobilization, Experionce of managing performance with proven
effocrive supervisory skills, and ability to delegare, Knowledge of Organisation for The Cormiteee for
Programme and Coordination (IPDC) ingtitutional mandates and policies an advantage.

How to apply: Candidates must submit the fallowing, indicating relovant experience:

Currloulum vitae;

- Brief cover letter indicating interesr in the position.
Please submit the above by emailto  carcers@ipde-unesco.org [ncomplete or tardy applications will

not be considered, Only shortlisted

candidates will be contaeted. DEADLINE : 20% of Janavary,

Timothy &, Sanchez

Human Resources Unit

International Programme for the Development of Communication(IPDC), UNESCO,
! 2 United Natlons Plaza 1900,

New York, NY 10017,

Unlted States



