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Qualifications: By selection from among female candidates possessing the Cambridge School
Certificate with passes in French and Mathematics obtained on one certificate or
Passes obtained on one certificate at the General Certificate of Education
“Ordinary Level” either (i) in five subjects including English Language, French
and Mathematics with at least Grade C in any two subjects or (ii) in six subjects
including English Language, French and Mathematics with at least Grade C in
any one subject or an equivalent qualification acceptable to the Public Service

Commission.
Duties: 1. To be responsible to the Head of the Unit for -

(a) welcoming patients at the reception counter and giving
appropriate instructions to them;

(b) giving appointments for X-Ray examination and relative
instructions to patients;

(c) recording relevant particulars of patients in Register Book;

(d) answering telephone calls;

(e) acting as chaperone to female patients in X-Ray room;

(H) assisting the Radiologists during echography and other special
examinations;

(g) assisting in the X-Ray rooms, preparing and/or giving, under

supervision, enemas to female patients and children;

(h) sorting out and filing of X-Ray films;
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5.
(1) transcribing the relevant particulars of patients on the X-Ray
films;
() transcribing of Radiologists’ reports in the record book;
(k) preparing name tag of patients; and
0 despatching of Radiologists’ reports and X-Ray films to wards,

outpatients’ units, Central Records Office, outstations, hospitals,
dispensaries and general practitioners.
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To perform such cognate duties as may be assigned.

CERTIFIED CORRECT

for Senior Chief Executive
Ministry of Civil Service and
Administrative Reforms

06 NOV 2006




