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MINISTRY OF PUBLIC SERVICE, ADMINISTRATIVE AND
INSTITUTIONAL REFORMS
MAURITIUS

14 June 2024
Ministry of Public Service, Administrative and Institutional Reforms
Circular Letter No 43 of 2024
E/152/48/15 TS

From: Secretary for Public Service
To:  Supervising Officers in Charge of Miristries/Departments

Vacancy - UNDP

The United Nations Development Programme (UNDP) is inviting applications from appropriateiy
qualified candidates for the position of Assistant Administrator and Director, Bureau for Management
Services (BMS). UNDP at the Assistant Secrewary~General Level.

2. _ The Bureau for Management Services is a centrai Bureau that supports the organisation with tue
development and application of corporate strategies, policies, toels and systems in key cross-cuiting
management service areas. BMS is based in UNDP Headquarters, New York, with cut-posted presence
in Malaysia, Denmark and a cross-cuiing management servicsr arees.

3.  Details regarding the abovementioned vacaucy may be accessed on the foliowing wehsite of the
UNDP: https://svww.undp.org/ A copy of the Note Verbaie is enclosed. Please note thai ail nominations
should include the curricelum vitae of the candidates 2ad the deadline tor St Hmlsglon is 21 June 7024
Nominations can also be made at exo.cos(@indp.org

4, For additiona! in‘ormation/queries, 1mtcrested parties arz requested to liaise with the Ministry of
Foreign Affairs, Regional Inte graflon and International Trade.

o =t would be appreciated if the contents of this Circular Letter could be brouE,ht to thc attention of ail
officers serving in your respective Mmlstry/l) partment.

V. Boodhna
for Secretsry for Public Service

Copy 1o: Secretary to Cabinei and dead of the Civii Service

Ministry of Public Service, Administrative ard Institutional Refoims
SITOM Building 2, Coraer Vin2vreau and Rev Jean Lebrun Streets, Port Louis, Republic of Mauritius
Tel: (220; 405 4100, Fax: 208 7857
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‘Unitad Natlons Development Programme

The United. Nations Development, Pragramrme (UNDP) presents its compliments to ali Parmanent
Missionsto the United Nations In.New York and hag the honour torequest the neminations of candidates.
for the:position.bl Assistant Administrator and Director; Bureau for Management Services (B¥S), UNDP at
‘the.Assistant-Secretary»General (ASG) level, ' ;

UNDP ls,the‘.UN"s»‘global‘!‘developmentpuo_gmmme, ‘advocating for change-and connectingeduntrles to
knowledge; experienceand yesources to helpbulld nationsthat can wikhstand crisis, and dvive and sustain
the kitd of growith thatimproves th e:qualttyofiife forieveryone. UNDP works innearly 170-countries and
“tervitortes, helping to achieve the eratlicatlon. of poverty,and the reduction of ingqualities and exclusion..
‘Wehielp oountites to developpolicies, leadarship-gldlls, partnerig abilities, institutiowal capabilities.and
bulfld: resilience in order to sustain development results: ~ ‘ '

Ageunda 2030 remalns-at the:centre of the UN engagement, including in LDCs, crisis.and fragile settings,
Underpinning the agenda is the commitinent to “Leave No One Behind”, with many of the most
matginalized lyhng in proteactefl crisis settings, As the lead UN development agency- working on the
sustainable development agenda, UNDP iscentral In supporting the UN development system, engaging at
the globalpalicylevel and through its programmaticintervantions,

The Bureau for Management Services {BMS) is a central Bureau that supports the organization with
the-devélopmentand application.of corporate strategies, policies, tools and systems:in key cross-caiting
managenientsgryice aveas. Diawing owisound apglyticsiand arislk-management appioach, BMS supports
the achievewent of-development results thvough mavagemeat, advice, business solutlons, and other
rorporate. services in line- with international best praclices and evolving needs and expectations of
developnentpatners. BMS.also ensuwrespoligyadhiereneadn operations managementwithin UN Rules &
Regulations, safeguarding UNDP's accountability. vis-a-vis Member States and other stakeholders.

BMS is’basediin UNDP Headquarters, New York, with-out-posted presence in Malaysia, Denmarl,and
a small nurber .ofigaagrapﬁica‘l clusters. l

The BMS Direstor operdtes under the overallguidance of the Administeator, S-/hecoerdiria tes witly
and supports the:Assogiate Administratorin lifs/her key duties and' responsibilities. S/he is a member. of
UNDBP's Brecitlye Group-and contilbutes to theshaping and monitoring of the-overall.corporate strategic
directions, Tlie Burean Director.leads: the Bureau to deliver high performance and quality on critical
busihess funetions, in coardination with the Executive-Offlve:

v Corporalé services, which are customer focused, providing efficient, reliable, responsive and

quality services to thevarious Bureaus and.organizational units;
! K

»  Steateglc torporate ativice-in key dreas such as finaneial:sustainability, people capability and
perfornance managementsystems; and

~ OneUalted Matlons Plaza, Rlew'York, NY 10017 Tel: (212)908 5791 Faxc{212) 9085778 www.undp.org:
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Governance, compliance and risk mandgement.

The pringipal functions of the posxtxon include the, following: )
I

Participates in UNDP's highest level corporate decision ~ makir{tg body, thie Executive Group (EG),
contributing to. strategic directions far the brganization as.a whole;

Leads and manages BMS -and works’ collabdratively ‘and collegiately ‘across UNDP Lo .achieve
quicomes and results inlingwith UNDP’s Stiategic Planand Annual Business Plan, iu coordination
with the.Executive Office;

Shapes strategic: thinking, including fbrmﬁ!atior') of ‘operations/management strategies, policies,
alrd bisiness processes /s6lutions in line with best practice;

Provides. strategic direction and support to all aspects of operations/management and business
support seivices of UNDP including human iesources, finance and administration, budget,
procuremennt, ]egal services; information systems. and technology (ICT), security, management
consulting services, and Multl-Partner Trust Funds;

Identifies existing and emerging challenges and prioxities in UNDP’s operations/management
system, analyses tliem, implements measures to Improve effectiveness and. efficiencies and
pursues.innovative sohutions, in coordination with the Executive Office;

Acts as the.Chief Procurement Officer of UNDP;

Performis fuiictions linked to staff separation, disciplinary measures and legal disputes as per
UNDP's Legal Framework: for Addressing Non-Compliance thh UN Standards of Conduct and
otherlegal instrwnents; |

Manage enterprise risk management (ERM) and promotes.an optimum accountability systen for
the organization,

Supports relcvant strategic partnerships with key stakeholders, both Internal and external, to
carty out UNDP’s imission daird achieve results;

Advises.on UNDP: positioni_ng;. on managementareas in support of UN Reform efforts;
Represents UNDP.and supporls inter-agency dialogue and initiatives in the area'of management at
the CEB's High Level Committee on Management [HLCM) and other relevant high-level

management forums;.

Leads by example and encourages excellence; professionalism, competence, integrity and ethics
and values eiishirined in the UN Charter;
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# Guides, mentors-and develops ateam of BMS senior managers I NewYox‘k and othei r¢levant out:
posted.offices;

A Overgees and fs responsible foy Bureaw's operations in. financial, iuman resources, procurement
and generdl administration,

The Secretary~General is se eklin'g.an individual with:

« Advanced university degree in management-and / or development - refated disciplines;such as
Law, Economics, Busfitess Adntinfstration, Public Administration, international relations’or other
relevant-disciplines.

= A minimum of 15 years of relevantprofessional experience, with a.strong record of progressively
responsible, subistantive-experience-and results achievement in the fields. of corporate and / or
programme management / oversight, particularly in international organisations,

»  Senlor experienceal tlie inteynatidnal level, including’in operations/corporate functions,
. countryoffices’ supportand-oversight, inter-agencyand international co-operation, negotiation of
palftnelwhlps and nanagementof’ resources are especially relevant. The candldate will have held
senior managenent roles-and- demonstrated his/her dbility to advocate for-effectlve solutions.

w  Experience juf‘-tfhe'UN:and/or. other intérgovermmental instttutions and international entites,
inclnding International Finance Institutions,

Tin: qrder to enswre a wide poa) of candidalés for this position, UNDFP would welcome any:
nontinations to supplement the Secretary-General’sown search-and consultations. UNDP would especially
welcomenomination s"of women candidatses.

Furtherinformation on UNDP js.available on the fallowing website: Tittp: //www.undp;org/
Interested candidates may?subm‘ it their applications using the following address: I

: 1
| [
exo0.cos@undp:oy :

English and: Fiench-are the workinglanguages of the United Natfons: Fox this position, fluency in Bnglish
[srequired. Proficiency in another United Nations official language is-a distinct:advantage,



Human Rights Screening

¢

. In accordance with the pelicy for the nominationof candidates, the Secretariat wishes to outline
thiht it is the responsibility of the nommatmg Government t0 énsure: ﬁhat each candidate it npminates has
not been convicted of, or isnot currently under invegtigation.or being prosecuted for, any criiminal offence,.
or any violation of international human rights law- or- international humanitarian Taw. in the case of
nomirees who have been investigated for, charged with or prosecuted for any criminal offénce but were’
" not convicted, ‘the nominating: Government is requested to provide information regarding the
lavestigation(s) or prosecutions concerned. The.
nominatiing Government is also requested to certify that it is riot aware: of any allegations against its
nominated candidates:thiat they have been involved, by-act oxr omission, in'the commission of any acts that
amount to violations of international human riglits law ox international humanitarian law.

Individuals who are either nominated by Member States or who seek to serve with the United
Nations in.any individual capacity will be required, if short-listed, to complete a self - attestation stating
that.they have not committed; been convicted of, nor prosecuted. for;, any ciiminal offence and have not.
been involved, by act or omission, in the commission of any violation of international human rights law or
international humanitarian law,

Conflitts.of Inteiest

All United Nations staff mentbers are expected to uphold the }ughest standards of efficiency,

wmpetence and integrity. Senior leadersin particular, have the. responsibxhty to serve ds role models in
’u?holdmg the organization’s ethical-standards: ;
|

A conflict of inteiest occurs when, byact or omission, a staff member's personal interests interfere
with the performance of his /her official duties and-responsibilities,.or: call into-question his/her Integrity,
independence.and impartiality. Risk for conflicts of interest may arise fiom a staff member's engagement
inoutside (non-UN) employnient o1 occupation; outside activities, inchiding political activities; receipt of
gifts, honours, awards, favours or remuneration fron) external (non-UN) sources; or personal investment.
In particular, no staff member shall.accept any honour, decoration, favour, gift orremuneration from-any
Government (staff regulation 1.2-(f)).

Where a real or perceived conflict of interest does arise, senior leaders are obligated to disclose this
ta the organization without déldy. In ovder to avoid real oi perceived family {nfluence or preferential
‘treatment and conflicts of interest that.could stem from such situations, the UN Staff Rules provide. that
appointments™“shall not be granted to anyone who'is the father, mother, son, daughter, brother or sister
of a staffmember* (staff rule 4.7 (a)). i

—
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Short-listed individuals will also be required to.complete the pre-appointment declaration of interests.
for senfor positians to identify possible conflicts of intevest that-may arise and to proactively pﬁevent and
manage, as muclt as possible.and Tn a timely manner, situations in wlyich personal interests may conflict

or appear to conflict with the fnterests of the United Natlons, should the individual be appointed to this
position: ;

Alf nomihations.should include the cwrriculum vitae of the candidates with full contact information (e-
mail and telephorie) and mustbe received by Triday, 21 ane, 2024.

l"I’.he nominating Govermnent is also yequested to gertify thatit is not aware of any allegations against
its neminated candidates that they have been {nvolved, by-act or omission, ix the commission of any acts
that amount to violafions of international human rights-law or international humanttarian Jaw.

Nominations may also be sent to-exo.cos@undp,org

The United Natlens Development Programme avails itself of this opportunity to renew to all
Permanent Missions to the United. Nations in New York the assuvances of its highest.considevation,

! New Yorl, 15 May 2024 ‘
: k Y
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