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MINISTRY OF PUBLIC SERVICE, ADMINISTRATIVE AND

INSTITUTIONAL REFORMS
MAURITIUS

i4 June 2024

Ministry of Public Service, Administrative and Institutional Reforms
Circular Letter No 43 of 2024
E/152/48/15 TS

From: Secretary for Public ServIce

To: Supervising Officers in Charge of Ministries/Departments

Vacancy - UNDP

The United Nations Development Programme (UNDP) is inviting applications fr')in 3ppropriately
qualified candidates for the position of Assistant Administrator and Director. Bureau for Nlanagen'.col
Services (BMS), UNDP at ile Assistant Secretary-General Level.

2. . The Bureau for Management Services is a central Bureau that supports the organisation with tile
development and appiication of corporate strategies, policies, tools and sysTems in key cross-cutting
management seIvice.areas. BMS 'is based in UNDP Headquarters, Ne\v York, with cut-posted presence
in Malaysia, Denma'rk and a cross-tuning manage Irlent se:vicer areas.

3. Details regarding the abovementioned vacmlcy may be accessed on the foliowing \vet'site of the
UNDP'. 1lttps:/,/''.yww.undo.orE A copy of the Note Verbale is enclosed. Please note that ail nominations
should include the curriculun vitae of the candidates and the deadline for submission is 21 June 2024.
Nomin3tions can also be made at zxo.Q9S££i=lpcjpprg

4. For additional !nt6rmation/queries, rntcre3ted parties ar3 requested to liaise with the Ministry oi
Foreign Affairs. Regional Integration and tn:er£.lional Trade

5. It would be appreciated if the contents of :hIS Circular Letter could be brought to the attention of ail
officers sewing in your respective N4inistry/Dcparlnlent.

a3oodhna
for Secret 8ry for Public Service

Copy to: Secretary iI) Cabinet and Head Qf the Civi: Service

Minist,' ; of nblit Sbr';ice, A Jministrativ= and Institutional Reforms
SIC: IM Bu ii,ling 2, Cor, rel C';l =vreau ar{ d Rev Jean Let>run Sheets, Port Louis, Republic of l\llauritius

Tel: (230; 405 4100, Fax: 208 7857
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TIto United. iqaUon s. Dev'ala}nuewt Praglnlhme (ji'Nt)P) pre$alti Its' coluplintents [i) :ali Perlnanenc
Mtssi dns,to the TIal!-ed , Iq a€ion s '!,n.New YQi'k aud lta$ Elie honour to"reqn csE the nominaEiolr s of candidates,
fOr 8he,-jDsniOh.br-AssIstant AdhHnistlwtoy arla DlreetoIT,,BHrea\CFo r-Managemonl; Serbacas' (B'&iS), UNDP at
the.Asgl$tantSagreEalynGeneral (ASC) lev.cJ.

UND?’ kUle"UN's'global !developlnenu,pnograante,'8dvocatll ig hr change:and carlnecEingcqunU'bs to
kndwte4$ej expat£enceand'lesou.mes to help:bu'OcinaUons;Ebm: call wfEhstand.crisis, and drive and $ustai?
t:IIe Irin'd 6-fBroWtlr thaDf mpi loves- the’,qualt',L7'of if fe faI*everyone. UNDP wor=Ics in.neal’ly 170©ora\trIes and
'terNto lies'hd.PEng. to achieve the grad It;dElan. of'pavel'ty,,and are TechidYon Qf It]equalides aud exclusion.
WQ'-liblP &ouirEFles-to develop'-polici-es,.I'ea'cter$11ip-jld'l is, PN'tl}8ril}'g.abiliei es, ihsti twH anal Capabi liLies.and
bund. resilience in order to sustain d'bqel apu\eal r.e suItsl

Agenc[a203Q.I'-eraalns'at the\cgittre ofa ie UN engagelueuG:in.clud Ing iii.LD Cs, cr l$f$,aird fI=agile ' setH nBS.

U.uderpJnnlng tIte’ a&pncia is rIte 'conunttlnanF ta “Leave bio One BeITi'Ird’1, %'taI many of HId niciSC

InglxtDaUzed jjy}ng in probracLe it crisib seUJngs, .As- the Iga'cl UN- developluont aBelley- woN ctag. on the
susfa'lnable.rtevelapme nt aFenda„=UNDP js-'celanal’in6uppor Ling the IUN developlnen t system' en@ging iHI

tfre',global:pd]i'9eJevet and tlltougIr i-ts.pl'og lunnnaEi'cinDerv.dutton$.

The BuMau for Management Services- (BMS) ig a .cen-Erat Bureau that Olppor® ale organizatIon wIck
Eharlevgiopment-antI qppilcaLlan.of corporate SGI:aeegles,poli'eie$, Eools and 'sySEeIng in'lcay a'o$$-'cu£ting
nlanBgentu3.t'spl!}ace a.rea$' DIa\&Jtrg on,Found.8DalyHa£nnd a' l'isk;managen toni apptoach-I BR4S suPPOI'Fs
t;he- $chtevnne.ut' of'aeveTo lyment FesU-Its Urrou.gTI in#nagelbetu;. advice' bu5i'ness 'solut:tons, and other
CQ£poratesQrv'iep$ in IIne" wHl ittterDatlonaT batE 'pr'aQEices- BIrd evolving needs- and expeCtations of
dave]Qpnrettt.palIEnel's. -BMS.also en3ul:es;po'IIt}y'adherane©=!n-opeuaEions 'n\artageinelr t wi dlln UN-'RdIes &
R%n:arial)s) safe:guardIng aBID!” s aocounrab:liV vis'a-vIs;M'enrber States and other $ta]<gholclers.

iMS i8.’basedi:'th UNDP Headqy6r.ters, ,New YOrk, wi'bb' ou k':posted pfe$ence iiI Malaysia, DaImark,and

a SIngH .uulbbel' af:geaglnl3t\!eo'l dustel's' 1

The BMS pirhtQ' oper{tes under the ovedn.':gu£dhncQ- oF the-4dnlinisu:?tor, S/he.co?rdilhn? wiTl=:
all a. SH apart$ tho{Associate AdR\lnfsuator:in hi i/ltex' key duties and'-respo#sib'HIRes, S/he is a r6enrbet Qf
UNDP$ Bkeatttv@.'GrQup,and 'coITttllb.utes to 'Uhe eb-qljin&aud-nr bbttaring of,the'overall-'corpofate.stcateg lc
ah,ecd6rls, The Bureau Direotal,,Idads- the Bureau to deliver high peI-fo'Jlnance and quality on crItical
brIsiIloss funeG{-oh's, in coord,{hatiauwJtb Ltte Executive'Offlcct

Corpal'aLd services, wIficI1- 8re cusro'nler focused, providing efnei€nt, relihble, responsiVe and
q.ualitysel'ytees to the. varlo\ts:13'ureaus and-uBanizationdi unIts;

$tFnEegld }ioypprate Fltiviee.in- -kQy' aIrgas $tieN as nuaFcibl.'BFSRin£l)ilfly, beal)Ie uapabiliW and
p eFfbIIlta© ce nIa nagement8y steals; OII(I

Ortel;oIled NatIons PIbaa, lq''orb bN IODI-7 TeSt (2t2)-DDa 5791 Faxt'.(2121906'577 B www.''neW.org
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g Govetnahce,:£onlplian@ and riik management.

i-The pria.cipal. f&n£tfdn$ Of-the.position-include the, foilowing: ,

1- Partkipatesin'UNDP' s hQbest level corporate deci$1oh ' miki& body,. Ehe EXecutive Group (EG),
contributing'.ta.sb'ategic tHractions for the-.organization.-as.a whole;

” Lgads- and rbar;ages BMS '-And works- eollabdrat£yely hnd .c6UegjdEely aero$$ UNDP to .Qehiev'e

outcomes and'resuIIsinlhqwjth UNDP’g Stl'qtegic.'Plan and AnDual-Business. Plpn, iII coordInation
with the.Executive Office;

N Shapes $Wal:egic' thi,nki4g, Inclilding forlnb}atiOh of'pper.atibDS/naFdgernenE .suatqgie$, po}icies,
8hd 'Ibit$:iness pr'ocesses/£61utinns inline wi[h best pinctiqe;

" Prov1-des. str$tegic dilncEion and support-to all aspects of .operations/management and business
supporb £efVice S - of UNDP ihciud Ing hu3ua li -i'eso.UNe$, aaa-nee and $dministration, bu(igeb
procurement, legal serVjces; .idf6rHi4tion sy&ems. aid teehnoiagy -( ICT), Security. nranagem9nt:
eonsulthlg services> and :MultI-Partner Trust .Fundi;

.B IdenLffies existing and emergjng; ctlpllenges- and prior:it-les in UND'P? s operations/management
Sys Rm,- aDa}yses- them, imE8enwnts }Treasures to’ .in}ptQve .effecHwness arId. 8fficieneies .antI
pursues;innavativb.soiutiarl s, in.coordihation with the.Exe-cutivd .Office;

a Acts. as theIllief Procurement 0'fflcer of UNDP;

g-

[

H.

Performs fuhcEions linked to staff separation, disciplinary measures and legal disputes as per
UNDP's bega!..FrameworIc for Addressing Non-.CompIIance with UN Standatds' Of Conduct and
othel'legalin$trulnentq ;

Manage enterbNse.risk_-)nanagelnen E-(ERM) and prowotes. an optimum accountability system for
the organiz8tloh.

a SupportS rele.va8t $ttatQglc partnerships wIth key stakeholders, both InEernal-' and external,' Ea

car'l'y aut UbID-I?’£raissiOn and achieve results;

a AdvIse$.on UNDP:positioning,on nu11ageme.nt.irea£ in £hpp.or't QF-UN Refd,rm.effdl'ts;

A Represents UNDPand support$..inteDagency,dialogue and'initIatives in'are area'of lnanagement at:

the CRB’S .High L&el -eOmmittee aII Managelbent- (HLCM) and other .re.levant. -high4eVel
tnanagbtnent:fotuW$'.

R Leads by example and. encourages excel]enee/ pl'ofessionalisnr, competence, :integrity aid. cUBes'
and values gII shrine{i in the UN CharteR
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“ Guidesl'mdntot'sand develops a-Learn of BMS sen'ioI’rnanagers In-New York and othei' relevant out'
poste{1.ofBees;

.’1 .OVerSees antI is respabsnlle"f6F Bqreauts Qperations. in. nrra]\ei41„lunuan resource-s, procurement
antI.generdl 'adnUnistraUou,

qh8.SQcrdLary,Geud'ai- is SQel{liiTg.an individual.witb£

- Advanced iniversi,W degL:cain ll;anagemeJ,t-a„d / or develo.pIne,it * „dlated.discQli„„.!,.,uelf as
Law,. Eco nontie$ Bugihes$.AdbtihtstI'atloni PtfbHc AdnlinistratlonJ in LarnaOonal relations tl.t-othe'r
retevant.digc,ipl tIles.

- A ll$Hill\uln af :15 years oFi'eievanL-pto-fe$$ional ax>arJence,.w.in a.stronKl-eco-rd of .progressively
responsible, substaiItive'expeHebceand.re£u.ks a-c)aevemeltt in the' .fields. of corporate and ./ or
pl'o'graM'nq nlauaganent/ ov§rsj£ilt,.p.arLIcu:iarly irl ibternationd1.6rgarabati-ons,

Senior expQHeHCe al;tHe iriternatiQnal:l8ve11.incl.uding:In opel'atFan$/corporate functions,
country Dffibes.' supporbarreloversigh"t,Jntel'''agencyapd b)ternatjonal, co-opera lion, negotiation oF
p8Ftner$1}jp$'awe! managen\enLo'fresqurc es are esp-ecia-lly:I'e levant.-Th.q eandldhte will haVe held
SadaT man496nrenLrbles-and 'demo nit)BEeR his/her ability eg ailVQcate far-effeeCtVe solutIons.

" Experience :6f'tho '(JN:aJ Id/a'. other incergovel’nnrental instFLUtions 'and inter:national entities,
incl.uttlr}&FnternaEiol laI.Finance InscltUtions,

hI, QrcIer -to :ensure a wfcle poa). IOf candillh'[dg for this 'pogjtiorI, UNDP would welcome any
nolnblaUons Lasupp}ement the Secretary-6endral’s.own gear'cb'and consultatjqns, IJ-NDP would especially
we-Ico tH 8'no ini nations-of Women Can d'i Eia’tas.

Further-hfQFldaF ton on UM)p'f$.wailable.OII the,following websIte: -http://tvwW.qncip+org/

llttelnsEed eandWates maJsubmit their appl l-cations using the fan'owing address: i
tI

£x9. co$@undp.{?rg ’

T,ang ItaBU

EngHsT1 8nel.:Fivnct\ al-=e thE woNdlig liang,URges Qf thq'Uni:ted 'Ndtl'Qns;'PQ)' thli pogitiof!, fluency in English=

l$'r'eqp.iredr-'Profi'cieney'f rl another UnIted ,BlaEion$afficiall'anguage 'is'a distincL'advantagb,
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Human Righ lis Screening

; in acgofdanCe wh:h. the p91icy for the nominationof ,-candidates, (he.$e.crotadaE.wishes to outline
ghbt. it is- the I.Qspob£ibHtty'.Of the nOITi5bayng GqvefBrhene tO en'sure-qhat eaCh candidate it.nPrninate$ has

not been convictednf, or jg"not cur.rently under inVestigation.at being.byosecutpd.for, any criininal offence,
or aljy violatiO tI oF inter6ationat -huhian rights law or iiternat Iona! hunlanitar'ian -iaw. .in the case of
pomiaees'who :haVe been iuvestjgate4'-foR thaI:ged with orprQsecuted-for' any erIHHnal.offdnde but’were.
not convicted, :the nolninating' Government is requested to .provide information regarding the
luvestlgat:ibn( S) Of ptOsecutiohs:FOhceladc=1. The

nomtnatihg Government is ako r4quQ SEed to' certify that-it'is ddt. aWaln- of any aUegati6ns against its
nomInated candidates'that they have been invdlvedJ by-,act or omission, in"the commission of any acts that
aln6unt Co vio'lattOn§ gf international human rights law of intern8Udnal humanilal:ian law.

lidividuals who are either nominate'd by Member State.s or who seek to serve with che United
Natioris in,any'iDdMdual dapaqlty will be required, iF-short-listed, to cdDpjete a sdlf - attestation stating
tliatI,they have not:.conwUtted,,-beep eanvicted: of' nor prosecute;1 for, any cfinlinaI offence and have nOt
bben.'.involtod, by aCt.or omission, in the'cowmis sIon of'any violation of iaternatio.nal human rights law or
International humanjtariau- law.

ConFicCs.of IntO=sE

Al! United NatIons staff members- are 'expedtod to ubhold the .highest standards of effiCiency,
c{bApet9nce and.,iBtegrity„ S8nior leaders-in particular, have 'the.responsibiliLy to serve as role models in
upholding the organization is ethicdifstandards, I

I

A CQnfllc!: ofiRtei'e st: oCCur$ when by'bct or ornissiQn, a staff member’s personal intere$ts..interfel'e
with.- the perforwlance'of his/her dffici fIl duties an'cl'responsibilities,,or catl.i13to'questlion.his/her integrity,
independence.and.impartiality. Risk for conflicts oFinterest.may aNse„ffom- a staffarember's engagement
in outside. (non-UNI emp]oyDleut; or occupation; out=iag activiEie$," 1ncluding paliLICgl activ-iEies; receipt of
gifts,ha.Raurs, aWards; fayoucg prremuneratiob.fron} Qxternal (nda-UN.).soarce£; or person'al investment,
lil particular, ira staff-member shall.acceptany'honoul T, decoration, favour, gift.oi' remuneration fl'omany
Governnre.nt(staff-regulation 1.2' g)).

Where .a .rmI or perceive-ci €onRict of in;crest does 'arise, senior leaders are obligated to disclose this
to the organization witlIDu{.clady. In at:ddr tg avo.kI- real OF perceived family ihHuence or -lwefa'ential
treatment and'-caaflkts of-interest that,eoul cl .item from.such. s-itnations, the UN' .Staff’R\ile£ provide. that
appointnrents'"shall not be granted to anyone who- is the. father, moth Qr, son, daughter, brother or sister
of'astaffmember''-(staff rule 4,7 [a]], i
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ShorE-listed indiviclua}s Will also be requjl'e.d

for senior posRiqas' to iden€ify possible c011nicts
manage, as !nuclt. as possible.and in a timely.rnannerJ situations hl which pel'80nal interests may conflict
.or appear to conaict: with the .interests of the United NatIons, should the individual be appointed to dlls
position.

aintl\reltt deda!'atian. Jf intereststo.cotrlpleEe the pre-app
VOIS, p&vent andof.inter.cgt tha£'may'ari se and t:o 'proacti

Ait'nomihatiDns,should include the curriculum vitae.of -th&cdndidaCes with full contacLinformation (e-

mail arId .t,elephorjel,and musLbe receIved.by Tt'iqAy,,Z-!u',Jqpe, Z02'4.

The IIar.ninatillg’ Government is alba reqpeste ct to gel'tify that it is not aware of any allegations agaInst
its''nornjnaued candidates -that they-have been.irrvoived, by'aeE Or omission, in the convdiss'ion of anY acts
that aibgunt to vlb}afions ofihtern'ati'offal ilumaII.rights.'law -o'r'intel'naHonal h uruanl-tal'ianiaw'

Nominatjons nray-.alSo be sent to:exo..cos@undp.org

The united Nations Developnle-IIt Programme avails itself of this opportunity Eq .renew ' to aLI

Permanent"Misilo-rn to tile ,United..Nations in New YoII< the assurances of its;Mghe$t.considera LIOn.

\

I
I

New York„15 May 202-4'

l

All -permanent MissiQns
to ale.United Nation$

NaWYor'k, NY

I I
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