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From: Supervising Officer, Ministry of Civil Service and Administrative Reforms

To:

Supervising Officers i/¢c Ministries and Departments
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MINISTRY OF CIVIL SERVICE AND ADMINISTRATIVE REFORMS

17 January 2008

The Commonwealth Secretariat is inviting nominations for the following posts:

Post/Division

Qualifications/Experience

I @

Director, Social
Transformation
Programmes Division

Degree in Social Science or related
discipline,

At least 10 years experience at a Senior
Management Level in a social Science
analysis and policy development,
including substantial experience in an
international context.

Specialist knowledge and experience in
one of the three following fields: Health,
Education and Gender with a working
knowledge of the other areas.

Proven track record of effective people
management skills.

2008

Closing

01 February
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Adviser (Gender and
Public Finance

Management), Social
Transformation
programmes Division

Gender Section

A post-graduate degree in  the
humanities, social or political sciences.

Five years’ experience in working on
gender issues at national, regional and
international levels, including a good
knowledge and understanding of gender
analysis and planning. Experience in
programme management including
administrative, financial and budgetary
processes and wide experience in dealing
with various stakeholders. - _j

2008

01 February
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Development Division

Advanced academic Ofr professionai
qualifications in law, law enforcement,
accountancy, finance Or economics.
At least 10 years experience in
developing and implementing nationa]
policies, legal, law enforcement and
financial ks relating to anti-
money laundering and anti-corruption,
Regional and/or international
experience in developing and
implementing anti-money laundering
and anti-corruption Programme
Experience of providing advice
relating to the development of
comprehensive anfi-money laundering
and ann-oon-upuon issues in

01 Febrary
2008

(v}

Programme Coordinator

Degree or professional qualification in
Econamics,- Finance, Business Studies,
Human Re, Management or any
Social Science Discipline

01 Febroary
2008

on the Commonwealth iat’s website:
3. Applicants should note that:

(a) theyShanldpmﬁdetheiralnicnlumvitac i byashartcoveﬂ_nglerter
setting out their experience and skills in relation to the eompetencies and requiremenis
for each of the posts;

(b) they shouid be nationafs of a Commonwealth country;

(] it is the Secretariat’s pohcynottol:mploydoscr:laum of current
members of staff:

(d} ail appointiments are subject to three satisfactory references, one of whom must be a
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4 Bearing in mind the importance of improving the representation of appropriately qualified
women at senior levels in the Secretariat, women are encouraged to apply.

3. hmmdmndidamsmmqucﬁedmfmwardthdrappﬁmﬁomforanyofth:dmwpoﬁs
direcrly to the Commonwealth Secretariat.

6. It would be appreciated if the contents of this circular could be brought to the attention of all
officers serving in your Ministry/Department.
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(P. )
Sapervising Officer

Copy to:
Secretary to Cabinet and Head of the Civil Service

Feirpets B ' el

£
f



