MINISTRY OF CIviL SERVICE AFFAIRS
AND ADMINISTRATIVE REFORMS

MAURITIUS

03 July 2003

Cirenlar Letter No. 25 of 2003

E/62/28/05

From:  Secretary for Public Service Afiairs

To: Supervising Officers in charge of Ministries/Departments

The thirteenth meeting with Desk Officers will be held on Wednesday, 09 July 2003 at
10.00 a.m. in the Conference Room of this Ministry, Level 7, New Government Centre, Port Louis,
with the following agenda:

)

(a) Approval of the notes of the twelfih meeting held on 30 April 2003 {copy enclosed);
(b)  Matters arising;
(¢)  Presentation on Records Management by the Archives Department (Part 11);

(d)  PRB Report 2003 - Focus on Reforms in the Civil Service;
(e) AOB. '

) It would be appreciated if the Desk Officars of your Ministry/Department could be so
. mformed and released to attend the meeting,

3 This circular leiter has also been dispatched by e-mail to all Ministries/Departments

Secretary for Public Service Affairs
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() an internal audit system be set up to ensure that eligible officers who are
required to wear uniforms do so on duty;

(i) alist of the categorised grades be subsequently submitted to this Ministry; and

(iv)  the whole process of consultations, payment of the allowances and the wearing of
uniforms,are completed not later than end of December this year,

Asregards the grades in the Office Attendant Cadre, an agreement has been reached with the
nent Office Attendant Union that:

()  the grades in the Office Attendant Cadre be classified in Category I;
(i)  the patterns, colour and quality of materials of all items of uniforms be maintained as

per this Ministry Circular letter No 40 of 1999. The patters are given in Annex C and
the colour and quality of materials are as follows: .

Item Colour Material
Shins White Tergal Cotton
Trousers Greyish Blue Polyviscose
Ties Blue Polyester
Shoes Black Semi-Leather
Cardigan Dark Blue Cotton

(i) since there are few female officers in the Office Attendant Cadre, cach
Ministry/Department should reach an agreement with the officers concernad regarding
the paiterns, colour and materials of uniforms.

Please note that cardigan is issucd every two years and payment for same was included in the
s allowance for financial year 2002/2003.

As regards protective clothing/equipment to eligible officers, all necessary arrangements should
¢ 10 provide same on the due dates.
{u,

D. P. Ruhee 17
Secretary for Public Service Affairs . F g
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io:-Secrelary to Cabinet and Head of the Civil Service

senlar/uniforms]
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‘Ricommenaahon

15.12 16 'I'he Bureau therei‘ore recommends that. -
Q

\i) Responsible Omccrs shou 3 from the lLst of g'rades presently enhtled
' . to unlforms in thelr orgas .salton, detenmne, in cdnsultation with
o parnes, whach of the grad should fs.ll under~6ne ‘of the follonlng '
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"caieéories

Catecory I P

‘ The grades in respect of ’ebgible olcers who:: nature of duﬁes
warrants a'means of xden cahonlauthonty should be classlﬁed under

_Category L. Officers in this ategory should wear uniforms on duty and
would be eligible for 2 u.n]lorms allowzanee of Rs 2:00 for financial
year 2003-2004. This al]omnce is meant forr ﬂ:c pnrchase of all 1tem.s
of unl.(onns and for the pnyment of tailoring fees. " ’ i

-..CategoryII ) Jd : . . -,';‘ ) e et

-'I‘he grades in_;-e.spect-of eligible ofﬁcers wvhose-natm.'e-of-duhes:-

’ requires them fo Wea: uni.IfJ T a5 anﬂ when ﬁm.need arises; should-bo :

._.Th.e _me.l.léiblﬁ'.‘.Q.fﬁFe.rthmld;_in
consultnﬂon with ﬂ:e stakeho]ders, decide under wl:lch circumsts.uces
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and- nhen officers in thls ca egory shonlrl wear un.iforms Oﬂicers in
this category should wear mﬁfonn: 2s ‘and yhen" Tequired and w rould
be eligible fora unlforms allgwance of Rs 2300 for fzancial year2603- )
2004 . * The element of rapjd wear and 'tear which might occur has
. been teken int account ind termining the 1mj.forms elloyance of th!s i
c.atg-gon'. . tee o R
Ca'tcgory I

_The grades in respect of, eh'gitle officers yrhose natiu-e of duties canses '
excessive yyear and tear of ¢l othing shonld be clnssxﬁed nnder Cﬂteﬂor) y-
1t A Ofncers in this categorylwou]d normal]y not be required 1o vyear.

uniforms on dut) and would be e].ig'tble for a- Rapid Wear and Tear
Al]owance of Rs 2200 Tor finajicial ygag2003_-2004. )

The guaufnm of uniforms ailowance and Wear and Tear allofyance -
includes the increase in the

ost of itéms of uniforms for the period
July 2002-June 2003, . ' "o
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(il) For aubsegaent ﬁnanc:.a] years as irom .2004
o aJJowance should be adJnstcd ot the basis of
of the relcvan! Items of un.lform: as dete
. Stahsﬂcs ,Office for the precedLng financial y
'nbether cardnamu are duejn the vear or not,

~200: 5_the quantum of
the chnnges in the pnces :
rmined by the Centrall
ear and also coxisiderinw“-”
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(m') Whére 1t:s consiﬂered that oiﬁcem in a new grade or m a graae oﬂ:er ,
: .than those hsted at paragmph 15 12.13 abnve shou]d Wear um.forms-
for exercising’ agf];p_:;b'_or_on gron.nds.of tradihonanalor mfernaﬂonnl'-
etignetie; the,,’Responslble’Oﬁicer shbuld obtain 'the -@pproval of’ﬂ?é
Sfanﬂmg (.ommjﬁce on ‘Uniforms. "'Ihereafter,'.tn consu]tahon ith'the.
appropriate, stakeholders, the Respomble Officer -sHotld arrange for

“the supply of 'él'l"i'tems of unjfonn.s io snch elizlb]e gﬁcgrsjn,z_coﬁ— :
eﬂ‘ectwe ‘manner,

(iv) . The grades in Rodnvues ehgibie for an enhanced enﬁtlement of items
ofu Lnﬂorms shounld conhnue to}:eneﬁt from seme,

() . The adﬂrﬁonal allowance for the grades i.n Roﬂrigues e]lcible :for~an~

 enhanced gnﬂﬂemenf of items-of unifoms in respact o:t' Categg:y L.

'shoult} be.Rs 810 “Cétegory XTI should- be Rs’ 745 and Cafegory IlI
should be Rs 715 respectively forﬁnancial year2003-"004

() An internal audit system be set up in every orgamsahon 1o ensure fhat
eligible officers who have to yyear uniforms do so on duty. Disclp].mary
action shonld be initizted in case of defanlt and the allosvance stopped

(vn) The Standmg Committee | on Uniforms cumpnsug representehves of
. .ihg Ministry of Crvil Servnca A:Efaim and Admimstratma Refoms, ihe.

anstry of Finam:e and the Pay Research Buresn should con’hnue'td“
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(®)

©

deiermi.ne the elxgibmty tor the grant of um.foms 10 new giades:

‘dzeide on,tie proyision” of hopts an_d,nen_itgm;..of protective

clthing'and equipment; and

devise such regulations or principles as may be necessary to deal
with the issue.
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ANNEX B

of Civil Service Affairs and Administrative
Reforms Circular Letter No. 27 of 2003

I/Category II*

............................................. I R LR LR R L L R e T E L P T

Ministry/DePartMenl . . cccoiiiiiiioncessiotsssisnssntirasoasossssrassrssastosstonsasstetsnssnsn
request for the payment of an amount of Rs 2500/Rs 2300* as uniforms allowance for
ial year 2003/2004 for the purchase of all items of uniforms and for tailoring fees for the

g of my uniforms in accordance with the approved paiterns, colour and matenals.
I undertake to wear the uniforms while on duty/whenever required® failing which I may

myself liable to disciplinary action.

e of officer ..iuuaviasatianiiag Signature of Witness: . ....ooveees
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where appropriate
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ANNEX B

Annex to Ministry of Civil Service vil Service Affairs and Adminlstrative

Reforms Circular Letter No. 27 of 2003

request for the payment of an amount of Rs 2500/Rs 2300* as uniforms allowance for
ial year 2003/2004 for the purchase of all items of uniforms and for tailoring fees for the

ing of my uniforms in accordance with the approved palterns, colour and materials.

T'undertake to wear the uniforms while on duty/whenever required® failing which I may

myself liable to disciplinary action.

................................ Siguature of Witness: ..............
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