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- -

18 October, 2002

Representations have been received at this Ministry to the effect that Office
ts are requested to receive visitors in Ministries/Departments where

: ionists/Telephone Operators are posted.

Your attention is being invited to the duties of Receptionist/ Telephone Operator as

heir Scheme of Service, whereby they are required to “assist visitors b
ion to them to facilitate their contact with of ficers of the Ministry".

D. P”Ruhee
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Secretary for Public Service Affairs

Secretary to the Cabinet and Head of the Civil Service



